
D 8.6 
 

DELIVERABLE 

 

PROJECT INFORMATION 

Project Title: Systemic Seismic Vulnerability and Risk Analysis for 
Buildings, Lifeline Networks and Infrastructures Safety Gain 

Acronym: SYNER-G 

Project N°: 244061 

Call N°: FP7-ENV-2009-1 

Project start: 01 November 2009 

Duration: 36 months 

 

DELIVERABLE INFORMATION 

Deliverable Title: Guidelines for editors, reviewers and production of the 
SYNER-G reference reports  

Date of issue: 31 October 2010 

Work Package: WP8 – Guidelines, recommendations and dissemination 

Deliverable/Task Leader: Joint Research Centre 

Reviewer: University of Pavia 

 

REVISION: Final 

 

 Project Coordinator:
Institution:

e-mail:
fax:

telephone:

Prof. Kyriazis Pitilakis 
Aristotle University of Thessaloniki 
kpitilak@civil.auth.gr 
+ 30 2310 995619 
+ 30 2310 995693 





 

 i 

 

Abstract 

The present deliverable contains the guidelines for editors, reviewers and production of the 
SYNER-G Reference Reports, which are considered deliverables of the Project 
(Deliverables D8.7 through D8.13). The aim of the present guidelines is to provide general 
guidance on the production process. The deliverable contains instructions for writing and 
editing the report for Editors and Reviewers, as well as instructions for the collection, format, 
printing availability and distribution of the Reference Reports. The time schedule for the 
preparation of the SYNER-G Reference Reports is presented in table form. A template for 
the Reports has been uploaded at the Project website. The contents of this deliverable are 
related to Deliverable D8.5 and Deliverables D8.7 through D8.13. 
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1 Premise 

The SYNER-G Reference Reports are considered deliverables of the project. Partners 
involved in the production of the Reference Reports are deemed to comply with the project 
programme and schedule. 

The aim of the present guidelines is to provide general guidance on the production process. 
The list of Reports, corresponding Editors, Contributors, and Reviewers is given in Table 1.1 
of Deliverable D8.5. 

The Editor is the main responsible for the report and a one-step review-process is foreseen: 

1. Editor receives the Reviewer report.  

2. Editor integrates the comments and suggestions of Reviewer as appropriate. 

3. Editor submits the revised Report for reproduction. 
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2 Writing and editing of the Reference Reports 

This section establishes the responsibilities of Editors and the role of Reviewers. 

2.1 EDITOR 

The editor is responsible for the following tasks, are carried out in sequential order following 
the time schedule of Table 4.1: 

1. Design and agree with contributors on the structure and contents of the Reference 
Report. 

2. Provide for a preliminary version (Version 1) of the Reference Report structure and 
contents (at month 17). Version 1 should be submitted to Reviewers (at month 17) for 
a first comment on the structure of the Reference Report. 

3. Collect and edit contributions in order to get to a coherent, comprehensive and 
uniform style and format document. 

4. Submit the Final Version of the Reference Report to the Reviewer (at month 31) 

5. Get comments and suggestions (Review report) from the Reviewer (at month 32). 

6. Re-edit the Reference Report taking into account the Reviewer report (as 
appropriate). 

7. Send Final Version of the Reference Report, ready for printing (at month 34). 

8. Provide a List of Potentially Interested Readers (at month 36). 

Editors – and not the Leader of WP8, JRC – will be the solely responsible for communicating 
with the Contributors and Reviewers of the Reference Reports. 

2.2 THE PURPOSE OF REVIEWING – ROLE OF THE REVIEWER 

o To provide early comments and suggestions on Version 1 (at Month 17) of the 
Reference Report. 

o To assist or advise the editor on areas in which the report may be improved through 
amendment. 

o To provide objective and constructive feedback on the quality of the Reference 
Report. The following aspects may be taken into account:  

• Relevance, technical and training importance. 

• Scientific and/or technical quality. 

• Clarity (e.g.: presentation and conclusions). 

o The Reviewer is deemed to return the Review Report to the Editor – upon receiving 
the Reference Report from the Editor – within 6 weeks. 
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3 Front, back page and first internal pages  

The format of the Reference Reports must follow the “SYNER-G Reference Reports 
Template” provided at the partners website of the project (https://syner-g.jrc.ec.europa.eu). 

The template of the cover page must conform to the that of the “JRC Scientific and Technical 
Reports”, showing at the bottom end of the page the logos of the JRC, of the Institute for the 
Protection and Security of the Citizen and of the SYNER-G project. The cover page contains 
the following items: Title, Subtitle (indicating the report and deliverable number), Editors and 
Reviewers, as well as a picture or photo representative of the contents of the Report. 

Following the cover page, a standard internal page from the European Commission, given in 
the template, must follow the cover page, providing information on the mission of the JRC, a 
Legal Notice, copyright information and other information for referencing the report. 
Likewise, the last page and back pages must also conform to the format of the European 
Commission. The Leader of Work Package 8 (JRC) will ensure, prior to printing of the 
Reference Reports, conformity of the information contained in these pages. 

The section “Deliverable Contributors” must contain the names and affiliation of the 
contributing authors with their corresponding contributions. 

Acknowledgement to funding of the SYNER-G Project by the European Commission must 
be stated following article 8.3.5 of the Consortium Agreement: 

“The research leading to these results has received funding from the European Community's 
Seventh Framework Programme [FP7/2007-2013] under grant agreement n° 244061”. 
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4 Collection, format, printing availability and 
distribution of the reports 

o The JRC will be responsible to coordinate the collection of the Reference Reports 
(fabio.taucer@jrc.ec.europa.eu). 

o The Reference Reports will be published by the Joint Research Centre (JRC), 
following the format given at the partners website of the project (See Section 3). 

o The reports should be available for distribution at the SYNER-G Final Workshop on 
October 25-26, 2012 

o The reports will be uploaded at the public pages of the SYNER-G website, as well as 
at the website of the ELSA Unit of the JRC. 

o The European Commission is responsible for the distribution of the Reference 
Reports. 
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Table 4.1  Time Schedule for preparation of the SYNER-G Reference Reports 

Date Action Description Responsible 
2009/11/01 Project starting date  

2010/09/17 
Discussion on the SYNER-G Reference Reports (Editors, 
Reviewers, Addresses) (First Annual Meeting Hosted by 
VCE, Vienna, 16-17 September 2010) 

All 

2010/09/17 

Presentation of WP8-Guidelines, Recommendations and 
Dissemination, including the list of reports with 
corresponding editors, reviewers and contributors, and a 
general schedule for Reports preparation and production 

F. Taucer 

2010/10/21 

Reports list taken from the Document of Work of the 
project complemented with Editors and Reviewers as 
proposed by Fabio Taucer (WP8 Leader) and sent to 
Editors and Reviewers for approval 

F. Taucer 

 Interaction/contact with Editors and Reviewers F. Taucer 

2010/11/15 Consolidated list of Reports with Editors, Reviewers, 
Contributors and Target Addresses F. Taucer 

2010/11/30 Issue of Reference Report Template and relevant 
instructions F. Taucer 

Month 17 
2011/03/01 

Editors submit Version 1 with: Report Structure, Contents 
and Assigned/Agreed responsibilities of contributors 
(Submission to WP8 Leader and to the corresponding 
Reviewer) 

Editor 

Month 17 
2011/03/22 

Reviewer provides comments and suggestions on Version 
1 (Submission to WP8 Leader and to Editor) Reviewer 

Month 18 
2011/04/15 

Editors submit Version 1, integrating possible comments 
and suggestions from Reviewer (s) (Submission to WP8 
Leader and to the Project Coordinator) 

Editor 

Month 31 
2012/05/15 

Final Version - Sent to Reviewers Editor 

Month 32 
2012/06/30 

Reviewer Comments and Suggestions 
(Submission to WP8 Leader and to Editor) Reviewer 

Month 34 
2012/08/04 

Editors Submit Final Version, Ready for printing 
(Submission to WP8 Leader) Editor 

Month 36 
2012/10/15 

Editors submit List of Potentially Interested Readers 
(Submission to WP8 Leader) Editor 

Month 36 
2012/10/26 

All reports available at the Final SYNER-G Workshop 
(October 25-26, 2012) for distribution to the List of 
Potentially Interested Readers provided by the Editor 

JRC 

Month 36 
2012/10/31 

Project end-date  

 


